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Description of proposal:

This proposal seeks to revise the Catalog Rights and Exclusions policy as published in the
University Catalog and the Administrative Policy and Procedure Regarding Academic
Requirements, Course Specifications and Course Offerings as published in the Policy Register
(3342-3-01.1). The revisions update language, clarify practice, allow for consistent application and
bring consistency with other policies and procedures.
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Proposal Summary
Revision of Administrative Policy 3.01.1 in the Policy Register and
Catalog Rights and Exclusions Policy in the University Catalog

Subject Specification

This proposal seeks to revise the Administrative Policy and Procedure Regarding Academic
Requirements, Course Specifications and Course Offerings (3342-3-01.1) as published in the
Policy Register and the Catalog Rights and Exclusions policy as published in the University
Catalog. The revisions update language, clarify current procedures and practice, allow for
consistent application and bring consistency with other policies and procedures.

Background Information

The Office of the University Registrar and the Office of Curriculum Services have been reviewing
academic policies in the Policy Register to confirm they reflect current practices and procedures,
while also comparing them to same policies in the University Catalog to ensure the policies do not
contradict each other. In addition, since the timeline to approve policies in the Policy Register is
longer with more steps than the timeline for the University Catalog, the two offices are attempting to
revise academic policies in the Policy Register to be more overarching, making them less likely to be
outdated and inaccurate in the future, with the University Catalog containing all the required
procedural details necessary to implement and administer the policy.

Rationale for Action

The following is a summary of the changes to the Administrative Policy in the Policy Register:

* Renamed policy—from Administrative Policy and Procedure Regarding Academic
Requirements, Course Specifications and Course Offerings—to Administrative Policy
Regarding Academic Requirements, Courses and Policies. This simpler name reflects the
policy no longer contains procedures and now includes information on policies.

» Removed introduction language, which is duplicated in other sections of the policy.

» Clarified further the meaning of a catalog year and how a catalog year is assigned to a
student.

= Added the limitation that students cannot revert to an older year after updating their
catalog year.

= Removed information on university orientation, which is outdated and refers to only one
requirement for undergraduate students. A more updated policy exists in the Catalog.

= Removed details regarding students updating their catalog year. These procedural
details are better defined in the University Catalog.

» Added a statement of the university's rights to cancel courses and change the time,
location or delivery of a scheduled course.

» Added a statement that academic policies not covered in the Policy Register are defined
in the University Catalog per a recommendation from the Office of Legal Counsel.
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The following is a summary of the changes to the Catalog Rights and Exclusion Policy in the
University Catalog:

» (larified further how a catalog year is assigned to a student, and the meaning of a
catalog year.

» Added the limitation that students cannot revert to an older year after updating their
catalog year.

» Replaced the term “in force” with “in effect” when referring to the current catalog.
“In force” is not generally understood, and a review of other universities showed that
most use the term “in effect.”

» Added a disclaimer that if changes to courses substantially disadvantage an enrolled
student, the college may approve appropriate substitutions or waivers. This disclaimer
is in the Administrative Policy.

* Added a statement of the university's rights to cancel courses and change the time,
location or delivery of a scheduled course.

Alternatives and Consequences

The alternative to this proposal is to take no action and keep policies with outdated language
and not aligned with current practices and procedures.

Specific Recommendation and Justification

The recommendation is to revise the Administrative Policy and Procedure Regarding Academic
Requirements, Course Specifications and Course Offerings (pages 2-5) and the Catalog Rights
and Exclusions policy (pages 6-8) to update language, clarify practice, allow for consistent
application and create consistency with other policies and procedures.

Timetable and Actions Required

Undergraduate Deans Council (approval) .......c.ccccecuu.... 8 October 2019
Educational Policies Council (approval).......ccccoeveuruenee. 18 November 2019
Faculty Senate (approval)......nenscnecnecneiecieens 9 December 2019
Board of Trustees (Notification) .......cceeveeeeeeeeveeeeenenns 4 March 2020
Implementation in University Catalog .......ccccoeoveueeunnce. Fall 2020

Implementation in Policy Register.......cucneenecunecnne. 20 August 2020 (fall 2020)
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3-01.1 Administrative Policy — Mark-Up of Revisions
Added Removed MevedFrom Moved To

3-01.1 Administrative P0I|cy and-Procedure Regardmg Academic Requirements, Courses and

(A)B) Academic requirements.

(1) The student’s academic requirements for graduation are based on the university catalog year
that is inferce-during assigned initially to the student’s first term of enroliment in a degree or
certificate program at Kent state university. The student’s catalog year identifies the university
catalog that contains the requirements for the student’s academic program.

(2) Students are permitted may-eleet to complete an academic program (major, minor,
certificate) under a more recent catalog year. When changing catalog year, students must

comply with all ef the requirements relevant to their program in the newer university catalog.
After a catalog year is updated, students are not permitted to revert to an older catalog year.

3) The university reserves the right to change academic requirements to keep programs in

compliance with accreditation, certification, licensure or industry standards. Implementation of
these changes standards may require that students update to a more recent catalog yeatr.

(4) The university reserves the right to change academic requirements due to financial urgency,
unavailability of faculty or unavailability of other instructional resources. In these instances,
the dean-ef-the students’ college will identify available alternatives for currently enrolled

students to complete their declared programs(s) fe%em%pleﬂe&ef—pmgra#weqmremen&s
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3-01.1 Administrative Policy — Mark-Up of Revisions continued

1) Course specifications such as title, credit hours, prerequisites, status (e.g., Kent core), etc.
are based on the term for which the student registered for the course. If a the course is
revised after the student completed it, the student does not gain or lose anything with that
revision. If a course is revised before a continuously enrolled student has attempted the
course—a prereqguisite for example—lIn-the-eventthat-a-change-in-prerequisitefor-instance;
would and the revision substantially disadvantages the a eentinueush—enreled student in
completlnq the student s declared proqram by—unteasenablyadd#@cneuer—mepe—eeupseste

ed-in e, the college
adm|n|ster|nq the student S program dean—sref-ﬁees may authorlz e a course subst|tut|0ns

waiver{s} or some other appropriate alternative.

(2) The university reserves the right to change course specifications; cancel a scheduled course;

and chanqe the time, location or delivery of class meetmqs for a scheduled course the-timeof
Zlfa
course is canceled everv attempt will be made to contact the remstered students Students
registered in canceled courses will be given the opportunity to change to another course with
seats available.

(C) Paolicies.

(1) Academic policies not covered in the Kent state university policy register are defined by the
university catalog.

(2) Students are governed generally by the university academic;-administrative-and-operational

policies in the university catalog in effect for the current academic year, eurrently-in-force;
regardless of students’-their first term of enrollment.
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Revision of Administrative Policy 3.01.1 and Catalog Rights and Exclusions Policy

3-01.1 Administrative Policy — Clean Version of Revisions

3-01.1 Administrative Policy Regarding Academic Requirements, Courses and Policies

(A) Academic requirements.

1)

(2)

3)

(4)

The student’s academic requirements for graduation are based on the university catalog year
that is assigned initially to the student’s first term of enrollment in a degree or certificate
program at Kent state university. The student’s catalog year identifies the university catalog
that contains the requirements for the student’s academic program.

Students are permitted to complete an academic program (major, minor, certificate) under a
more recent catalog year. When changing catalog year, students must comply with all the
requirements relevant to their program in the newer university catalog. After

a catalog year is updated, students are not permitted to revert to an older catalog year.

The university reserves the right to change academic requirements to keep programs in
compliance with accreditation, certification, licensure or industry standards. Implementation of
these changes may require that students update to a more recent catalog year.

The university reserves the right to change academic requirements due to financial urgency,
unavailability of faculty or unavailability of other instructional resources. In these instances,
the students’ college will identify available alternatives for currently enrolled students to
complete their declared programs(s).

(B) Courses.

(1)

(2)

Course specifications such as title, credit hours, prerequisites, status (e.g., Kent core), etc.,
are based on the term for which the student registered for the course. If a course is revised
after the student completed it, the student does not gain or lose anything with that revision. If
a course is revised before a continuously enrolled student has attempted the course—a
prerequisite for example—and the revision substantially disadvantages the student in
completing the student’s declared academic program, the college administering the student’s
program may authorize a course substitution, waiver or some other appropriate alternative.

The university reserves the right to change course specifications; cancel a scheduled course;
and change the time, location or delivery of class meetings for a scheduled course. If a
course is canceled, every attempt will be made to contact the registered students. Students
registered in canceled courses will be given the opportunity to change to another course with
seats available.

(C) Policies.

(1)

()

Academic policies not covered in the Kent state university policy register are defined by the
university catalog.

Students are governed by the academic policies in the university catalog in effect for the
current academic year, regardless of students’ first term of enrollment.
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Catalog Rights and Exclusions — Mark-Up of Revisions

Added Remeoved MevedFrom Moved To

The university has established the following Catalog rights and exclusions relating to requirements for
students in an academic program (major, minor, certificate). While these Catalog rights establish specific
academic program requirements for students, the exclusions noted ensure that the knowledge and skills
acquired by students will be current with the state of knowledge in their fields of study.

Rights

1.

The student’s Student’s academic requirements for graduation are based on the Catalog year that is
inforce-during-their assigned initially to the student’s first fall-spring-or-summer term of enrollment in

a degree or certificate program at Kent state university. The Catalog year identifies the University
Catalog that contains the requirements for the student’s academic program.

Students are permitted may-eleet to complete an academic program (major, minor, certificate) under
a more recent Catalog year. When changing Catalog year, students must comply with all of the
requirements relevant to their program in the newer Catalog year. After a Catalog year is updated,
students are not permitted to revert to an older catalog year.

Students may declare a different Catalog year for a minor, certificate or second major/degree.
However, students must comply with all ef the requirements relevant to the additional program in the
different Catalog year.

Catalog rights may be granted through inter-institutional-curricdlar mutual agreements with other
institutions. Such rights are subject to the same exclusions noted below.

Exclusions

Sstudents are governed generally by the university

academm—ad#mn%aﬂ#eua%%epe%aﬂenal policies in the Catalog eurrently-in-feree; in effect for the
current academic year, Rregardless of students’ their first term of enrollment.

Students who transfer to another university and return to Kent State are readmitted under the
Catalog-in-ferce in effect for the term atthe-time of readmission.

Dismissed students are reinstated under the Catalog in effect for the term -in-ferce-at-the-time of
reinstatement.

Undergraduate students who interrupt their enrollment at the university for one full academic year or
longer, consecutively, including summer, are updated to the Catalog in effect for the term—-in-ferce
effective-at-the-time of their most recent reenroliment. Transient work and alternative credit do not
qualify as enrollment at Kent State University.

Kent State will not permit admission or reentry into programs that are no longer offered at-the-time-of
Undergraduate students who are enrolled continuously in a degree or certificate program in a catalog
older than six years may be required to update to a more recent Catalog year.

The university reserves the right to change academic requirements Changes-in-degreereguirements

will-be-made to keep programs in compliance with accreditation, certification, licensure or industry
standards. In these situations, the college administering the program tmplementation-of-these
standards may require-that-students update students to a more recent Catalog year.

The university reserves the right to change academic requirements due to Pregram-changes-may-be
reguired-by financial urgency, unavailability of faculty or unavailability of other instructional resources.
In these instances, the dean-of-the students’ college will identify available alternatives for_currently

enrolled students to complete their declared programs(s) the-completion-of program-requirements.
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Catalog Rights and Exclusions — Mark-Up of Revisions

9.Course specifications such as title, credit hours, prerequisites, status (e.g., Kent Core), etc., are based
on the term for which the student registered for the course. If the course is revised after the student
completed it, the student does not gain or lose anything with that revision. In the event that a change
in prerequisite, for example, would substantially disadvantage a continuously enrolled student by
unreasonably adding one or more courses to that student’'s academic requirements, the college
administrating the student’s program may authorize course substitutions, waiver(s) or some other
appropriate alternative.

10. The university reserves the right to change course specifications; cancel a scheduled course; and
change the time, location or delivery of class meetings for a scheduled course. If a course is
canceled, every attempt will be made to contact the registered students. Students registered in
canceled courses will be given the opportunity to change to another course with seats available.
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Catalog Rights and Exclusions — Clean Version of Revisions

Rights

1.

The student’s academic requirements for graduation are based on the Catalog year that is assigned
initially to the student’s first term of enrollment in a degree or certificate program at Kent State
University. The Catalog year identifies the University Catalog that contains the requirements for the
student’s academic program.

Students are permitted to complete an academic program (major, minor, certificate) under a more
recent Catalog year. When changing Catalog year, students must comply with all the requirements
relevant to their program in the newer Catalog year. After a Catalog year is updated, students are not
permitted to revert to an older catalog year.

Students may declare a different Catalog year for a minor, certificate or second major/degree.
However, students must comply with all the requirements relevant to the additional program in the
different Catalog year.

Catalog rights may be granted through mutual agreements with other institutions. Such rights are
subject to the same exclusions noted below.

Exclusions

1.

10.

Students are governed by the academic policies in the Catalog in effect for the current academic year,
regardless of students’ first term of enrollment.

Students who transfer to another university and return to Kent State are readmitted under the Catalog
in effect for the term of readmission.

Dismissed students are reinstated under the Catalog in effect for the term of reinstatement.

Undergraduate students who interrupt their enrollment at the university for one full academic year or
longer, consecutively, including summer, are updated to the Catalog in effect for the term of their
most recent reenrollment. Transient work and alternative credit do not qualify as enrollment at Kent
State University.

Kent State will not permit admission or reentry into programs that are no longer offered.

Undergraduate students who are enrolled continuously in a degree or certificate program in a catalog
older than six years may be required to update to a more recent Catalog year.

The university reserves the right to change academic requirements to keep programs in compliance
with accreditation, certification, licensure or industry standards. In these situations, the college
administering the program may update students to a more recent Catalog year.

The university reserves the right to change academic requirements due to financial urgency,
unavailability of faculty or unavailability of other instructional resources. In these instances, the
students’ college will identify available alternatives for currently enrolled students to complete their
declared programs(s).

Course specifications such as title, credit hours, prerequisites, status (e.g., Kent Core), etc., are
based on the term for which the student registered for the course. If the course is revised after the
student completed it, the student does not gain or lose anything with that revision. In the event that a
change in prerequisite, for example, would substantially disadvantage a continuously enrolled student
by unreasonably adding one or more courses to that student’s academic requirements, the college
administrating the student’s program may authorize course substitutions, waiver(s) or some other
appropriate alternative.

The university reserves the right to change course specifications; cancel a scheduled course; and
change the time, location or delivery of class meetings for a scheduled course. If a course is
canceled, every attempt will be made to contact the registered students. Students registered in
canceled courses will be given the opportunity to change to another course with seats available.





