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Policy for Thesis for a Master’s Degree
Proposal Summary

SUBJECT SPECIFICATION

This proposal seeks to revise the policy for the thesis for a master's degree as published in the
University Catalog.

BACKGROUND INFORMATION

Members of the Graduate Deans Advisory Council (GDAC) reviewed and revised the university's
policy the thesis for a master's degree. The policy has not had a wholistic review in many years.
Revisions include the following:

» Headers are added to organize the information, from approving the thesis topic,
convening the thesis committee, registering for the thesis course, conducting the final
examination and submitting the thesis.

» Language regarding the thesis committee is replaced with more up-to-date information
from the Guide to Graduate Education.

» Graduate faculty status levels are removed for the thesis committee membership,
replaced by associate and full graduate faculty status.

= Requirement is eliminated that students must register for the thesis in the summer term.
» Statement is added that credit hours earned in Thesis Il do not count toward the degree.

= Deadline for thesis completion (eight weeks before commencement) is now determined
by each college; and deadline is added for the filing of the thesis as the last day of
classes in graduation term (the calendar always listed the deadline as third Monday
following the final date for oral examination, which never was written into policy).

ALTERNATIVES AND CONSEQUENCES

The alternative to the proposed policy revisions is the status quo, and the consequences will be
an outdated and incomplete policy in the University Catalog.

SPECIFIC RECOMMENDATION AND JUSTIFICATION

GDAC, in consultation with graduate faculty coordinators, recommends the following:

= Elimination of the summer term registration for the thesis to be approved effective for
summer 2020 due to the COVID-19 pandemic.

» Revisions as listed on the next pages to be approved effective for fall 2020.

TIMETABLE AND ACTIONS REQUIRED

Approval by the Graduate Dean’s Advisory Council.................. March 2020
Approval by Educational Policies Council.........cccoccoveenecunecnennnn. April 2020
Approval by Faculty SENate.........cnrnrrnreseseeeeesieeeeeens May 2020

IMPIEMENTATION .ot Summer 2020 (2020-21 Catalog)
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Added Removed MevedFrlram Moved To
Taken from Guide to Graduate Education

Thesis for Master's Degree — Marked-Up Version

The writing of an acceptable thesis is mandatory or an option in certain master's degree programs.

Thesis Topic

The thesis topic must be approved by the student’s academic unit department and filed with the college
dean no later than the semester preceding that in which the candidate expects to receive the degree. The
thesis topic should be one that will further the student’s educational development by developing research
or other skills that will help the student keep abreast of the field and enable the student to pursue
independent work. The thesis topic is formulated by the student in consultation with the advisor and
submitted to the academic unit department for approval according to normal departmental procedures
for that academic unit.

All students preparing a thesis are required to file a Notification of Approved Thesis Topic form. After
When the topic has been approved by the student’s the advisor and a the committee has been formed
the advisor and all members of the committee, graduate/program coordinator; and lead administrator of
the academic unit departmentchair/schoeldirector sign the form and forward it to the academic college
dean for approval. The acadernie college office returns a copy of the completed form to the academic unit
department/school.

When submitting the form, the student should attach a short summary of the thesis (ho more than

Although- a detailed thesis prospectus is not required, a paragraph) should be attached to the Notification

of Approved-Thesis Fopic-form that includes a clear statement of the problem to be undertaken and the
rocedure or methodology to be used in the research.

Thesis Committee

When the student has developed a thesis topic acceptable to the advisor, a thesis committee responsible
for overseeing the progress of the candidate’s thesis is convened appeinted. The graduate/program
coordinator in consultation with the student and the student’s advisor appoints the members of the
committee, This group will consist, at minimum, atteast of three members:

*  The advisor, who chairs the committee
= Minimum Atleast two additional members from the candidate’s academic unit department/school

= If appropriate, one or more committee members alse may be selected from other academic units

departments-orschools, However, the majority of the committee members must be from the
student’s home academic unit.

The advisor must be a member of the graduate faculty who has been approved to direct theses. The other
members of the committee must have associate or full graduate faculty status and be approved to serve

on a master's committee atleast-A-+graduate-faculty-status, A Ha co-advisor, if is used, he-ershe-counts

will count as one of the required members from the student's academic unit depa#tmen#seheel %NQI—E

Special permission must be obtained from the academic college dean for anyone on the thesis committee
who does not meet the qualifications stated above.
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The graduate/program coordinator, in consultation with the graduate studies committee will, as

necessary, review the composition of the proposed committee for appropriate balance, and the topic for
strength and suitability.

Thesis Registration and Applicability Toward Degree

Upon approval of the thesis topic, the Eaeh student writing-a-thesis is required to register continuously for
Thesis | (6x1x99) each semester (fall, spring) for a total of 6 credit hours. A student who has completed the
required 6 credit hours of Thesis | but has not finished the thesis is expected, thereafter, to register
continuously for Thesis Il (6x2x99) each semester (fall, spring)-rcluding-summer-until all degree
requirements are met. The student receives an In-Progress (IP) administrative mark until the thesis is
completed, at which time the IP mark is changed to either the Satisfactory (S) or Unsatisfactory (U) grade

s of > ot ven.

No more than 6 credit hours of Thesis | eredit may be counted toward completion of degree
requirements. Credit hours earned in Thesis Il do not, under any circumstances, count toward the degree.

Student shequ—make%ertan—that—ﬂquLteptelﬁs—beawpteved—and must reglster for the5|s wntmg no

later than the last semester they are in residence.

The thesis must be completed and in the hands of the examining committee by the deadline as
determined by the college and communicated in advance to the student He—lateethan—e@ht—weeks—beﬁe#e

Final Examination (Oral Defense)

In some academic units, a final departmentsan-oral examination (oral defense), open to the university

community, may be required of candidates writing a thesis. This examination is directed primarily toward
the thesis but may contain other topics with which the committee feels the candidate should be familiar.

asseenated—wrth—the—studeﬂt—s—ppeg;ansr The procedures for the f|naI examlnatlon are detalled in the

procedures section below.
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Thesis Submission

Master's Fhe-master's candidates are required to submit their thesis in electronic form to the OhioLINK
Electronic Thesis or Dissertation Center, where the thesis is they-are made publicly available. Information
on the process can may be found on the University lerarles qwdelmes for ETD Dreparatlon clestenis
thes&er—elﬁsewttafeen—égD) web5|te

which are ava|IabIe in the college office. Individual units may still require submission of a paper copy fo

their archives and the deadline for the thesis to be filed in the college office is the last day of classes for

the term of graduation (some colleges may require an earlier deadline). It is the responsibility of the
master’s student to fulfill this requirement.
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Date Revised
ACADEMIC POLICY Month Year

Date Effective

Thesis for Master’s Degree (clean version) Month Year

POLICY STATEMENT

The writing of an acceptable thesis is mandatory or an option in certain master's degree programs.
Thesis Topic

The thesis topic must be approved by the student’s academic unit and filed with the college dean no later
than the semester preceding that in which the candidate expects to receive the degree. The thesis topic
should be one that will further the student’s educational development by developing research or other
skills that will help the student keep abreast of the field and enable the student to pursue independent
work. The thesis topic is formulated by the student in consultation with the advisor and submitted to the
academic unit for approval according to normal procedures for that academic unit.

All students preparing a thesis are required to file a Notification of Approved Thesis Topic form. After the
topic has been approved by the student’s advisor and a committee has been formed, the advisor and all
members of the committee, graduate/program coordinator and lead administrator of the academic unit
sign the form and forward it to the college dean for approval. The college office returns a copy of the
completed form to the academic unit.

When submitting the form, the student should attach a short summary of the thesis (no more than a
paragraph) that includes a clear statement of the problem to be undertaken and the procedure or
methodology to be used in the research.

Thesis Committee

When the student has developed a thesis topic acceptable to the advisor, a thesis committee responsible
for overseeing the progress of the candidate’s thesis is convened. The graduate/program coordinator in
consultation with the student and the student’s advisor appoints the members of the committee. This
group will consist, at minimum, of three members:

= The advisor, who chairs the committee
= Minimum two additional members from the candidate’s academic unit

= |f appropriate, one or more committee members may be selected from other academic units
However, the majority of the committee members must be from the student’'s home academic unit.

The advisor must be a member of the graduate faculty who has been approved to direct theses. The other
members of the committee must have associate or full graduate faculty status and be approved to serve
on a master's committee. A co-advisor, if used, will count as one of the required members from the
student’s academic unit.

Special permission must be obtained from the college dean for anyone on the thesis committee who does
not meet the qualifications stated above. The graduate/program coordinator, in consultation with the
graduate studies committee will, as necessary, review the composition of the proposed committee for
appropriate balance, and the topic for strength and suitability.
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Thesis Registration and Applicability Toward Degree

Upon approval of the thesis topic, the student is required to register continuously for Thesis | (6x199) each
semester (fall, spring) for a total of 6 credit hours. A student who has completed the required 6 credit
hours of Thesis | but has not finished the thesis is expected, thereafter, to register continuously for Thesis
[l (6x299) each semester (fall, spring) until all degree requirements are met. The student receives an In-
Progress (IP) administrative mark until the thesis is completed, at which time the IP mark is changed to
either the Satisfactory (S) or Unsatisfactory (U) grade.

No more than 6 credit hours of Thesis | may be counted toward completion of degree requirements.
Credit hours earned in Thesis Il do not, under any circumstances, count toward the degree.

Student register for thesis no later than the last semester they are in residence. The thesis must be
completed and in the hands of the examining committee by the deadline as determined by the college
and communicated in advance to the student.

Final Examination (Oral Defense)

In some academic units, a final examination (oral defense), open to the university community, may be
required of candidates writing a thesis. This examination is directed primarily toward the thesis but may
contain other topics with which the committee feels the candidate should be familiar. The procedures for
the final examination are detailed in the procedures section below.

Thesis Submission

Master’s candidates are required to submit their thesis in electronic form to the OhioLINK Electronic
Thesis or Dissertation Center, where the thesis is made publicly available. Information on the process can
be found on the University Libraries guidelines for ETD preparation website. The thesis must be prepared
according to established guidelines, which are available in the college office. Individual units may still
require submission of a paper copy for their archives, and the deadline for the thesis to be filed in the
college office is the last day of classes for the term of graduation (some colleges may require an earlier
deadline). It is the responsibility of the master’s student to fulfill this requirement.

REASON FOR POLICY

Policy enforces uniform standards for the master’s thesis submission and oral defense and defines the
thesis committee and applicability toward the master's degree.

PROCEDURES

Procedures for the Final Examination (Oral Defense)

When the thesis has been accepted by a student’s advisor, the advisor will arrange for the final
examination, and the student will distribute the thesis to members of the thesis committee. The advisor
will designate the time and place of the oral defense and notify the student and all members of the thesis
committee. The oral defense should be scheduled to allow a minimum of 10 days for all members of the
thesis committee to review the thesis. The college dean will be kept informed of the time and place of the
examination and the composition of the examining committee.

In the absence of the advisor, the graduate/program coordinator will postpone the oral defense. In the
case of long-term absence or enduring illness of the advisor, the lead administrator of the academic unit,
in consultation with the graduate studies committee and the original advisor, should make arrangements
for a substitute.
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The oral defense will be open to the university community. The advisor should notify the academic unit of
the time and place of the so that it may be announced in a suitable way. The student should provide
copies of the thesis abstract to the academic unit so that it will be available to interested individuals prior
to the defense to familiarize members of the graduate faculty with the methodology and findings.

Students may participate in the oral defense in a different location than the committee members (i.e., by
web conferencing) if they are declared in a fully online degree program or have obtained permission in
advance from the committee chair. See the policy on Remote Participation in a Thesis or Dissertation
Defense in the University Catalog.

The thesis advisor will act as the moderator at the oral defense. The duties of the moderator are to
preside and ensure that all participants act in a civilized, polite and proper manner. The advisor should be
familiar with the procedures of the oral defense and has the authority to suspend proceedings should a
situation arise that would not be conducive to a fair examination. The student will open the defense with a
brief presentation of the thesis findings, after which the members of the thesis committee will question
the student in an order determined by the advisor. Questions dealing with the substance, meaning and
usefulness of the research in the thesis are of greatest priority. Inquiries or comments dealing with
punctuation, grammatical minutiae, spelling, etc., are out of order and should be written out and privately
submitted to the student and the advisor.

When, in the judgment of the advisor, members of the thesis committee have had an adequate
opportunity to question the student, the advisor may open the examination to non-committee members
of the graduate faculty, then, as the advisor deems appropriate, to others present. If, in the opinion of the
advisor or upon a motion duly passed by a majority of the committee, it is deemed desirable to
discontinue the oral defense, the advisor may recess the oral defense until a time mutually agreeable to
the advisor, the student and the thesis committee.

When the questioning has run its course, the advisor will excuse everyone except members of the thesis
committee and, if in attendance, the graduate/program coordinator and lead administrator of the
academic unit. Parliamentary procedure will be followed to determine the success or failure of the
student, with the advisor serving as chair. The student should be evaluated upon both: (a) the overall
quality and significance of the thesis, and (b) the oral defense of the findings.

The advisor and members of the thesis committee will sign the Report of Thesis Final Examination form,
and all register their vote of “pass” or “fail.” Thesis committee members may not abstain in this vote. A
student passes the oral defense and becomes a “candidate” for the degree if there is no more than one
dissenting vote. The graduate/program coordinator and lead administrator of the academic unit also
signs the report, and the document is forwarded to the college for the signature of the dean. The college
returns a copy of the completed form to the academic unit.

Following any revisions required by the committee, the advisor and the lead administrator of the
academic unit must approve the final version of the thesis document by signing the signature page of the
Thesis and the Thesis Preparation Approval Form when the student submits the thesis.

FORMS/INSTRUCTIONS

= Approval of Thesis Topic (DOCX)
= Notification of Approved Thesis Topic form (PDF)
= Report of Thesis Final Examination (PDF)



https://www.kent.edu/sites/default/files/file/Notification%20of%20Approved%20Thesis%20Topic.docx
https://www.kent.edu/sites/default/files/file/Approval-of-Thesis-Topic-2.pdf
https://www.kent.edu/sites/default/files/file/Report%20of%20Thesis%20Final%20Examination.pdf
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RELATED INFORMATION

=  Guidelines for Submission of Electronic Theses and Dissertations
= Remote Participation in a Thesis or Dissertation Defense

= Qualifying Examination for Master's Degree

=  Thesis for Master’'s Degree

FREQUENTLY ASKED QUESTIONS

There is no FAQ associated with this policy.

DEFINITIONS

Academic Unit: an academic department, school or a designated graduate program within a college,
department or school.

Defense: refers to students presenting, explaining and defending their ideas submitted in their thesis. The
defense is designed so that faculty members can ask questions to ensure that students understand their
chosen field and focus area.

Thesis: a highly individualized investigative study that results in the development and writing of a
scholarly, comprehensive paper and fulfills the culminating requirement for a master's degree. The thesis
topic is formulated by the student in consultation with the advisor and should be one that will further the
student’s educational development by developing research or other skills that will help the student keep
abreast of the field and enable the student to pursue independent work.

REVISION HISTORY

To come

FEEDBACK

Your Name (optional):

Your E-mail (optional):

Policy Name:

Your Feedback:


https://www.library.kent.edu/about/departments/copyright-services/electronic-theses-dissertations
http://catalog.kent.edu/academic-policies/qualifying-examination-masters-degree/
http://catalog.kent.edu/academic-policies/thesis-masters-degree/



